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Camperdown College  
Visitors in Schools Policy 

 
Background / Rationale: 

Visitors to the school are encouraged in order to foster the involvement of parents/guardians in their 
children’s schooling and to increase experience of the cultural and social features of the community. 
Visitors to the school are a means by which the school can create strong partnerships with community 
services, other schools, businesses and the wider community. However, schools are not public places and 
the safety of students and staff must be considered when visitors are invited into the school, or attend the 
school on authorized business. 

 

Aims:  
To ensure that appropriate controls are in place to safeguard students’ safety and wellbeing during the 
school day, and support the curriculum objectives and values of the school.   
 

Typical visitors to schools may include, but are not limited to: 

 prospective parents and employees 

 those who are addressing a learning or developmental need, such as: parent and community 
volunteers, invited speakers, sessional instructors, representatives of community, business and 
service groups, local members of the State and Commonwealth Parliaments. 

 those who are conducting business such as: uniform suppliers, booksellers, official school 
photographers, commercial salespeople, trades people, children’s services agents, talent scouts. 

Other visitors may include: 

 Department of Health and Human Services Child Protection Workers, and Victoria Police, see: DET 
guidelines on Police and DHS Interviews  

 Persons who are authorised to enter on to the school premises, for a specific purpose (e.g. 
Worksafe or Environmental Health officers).  

 

Implementation: 

 Proactive measures and preventative action will be taken to safeguard students’ and staff 
members’ safety and wellbeing.  

 Camperdown College’s commitment to child safety will be displayed at the office and visitors will 
be required to abide by the school’s child safety code of conduct.  

 All visitors to the school must report to the office upon arrival. (Parents/guardians bringing 
students to and from school at the start and end of the normal school day are exempted. 
Parents/guardians attending assemblies and school events are also exempted.)  

 All visitors are to sign in and out of the visitors’ book at the office, recording their name, signature, 
the date and time, and the purpose of the visit. Parents/guardians and visitors are required to sign 
in through the office before visiting the school’s off-site facilities including the Frederick Street 
Stadium and Junior Campus Arts Precinct.  

 After signing in, visitors including tradespeople working on site are to display visible ID (their own 
visible ID or wear school lanyard containing details from sign in book).  

 A contractor induction process will be used to ensure that visiting tradespeople are familiar with 
school routines, including the emergency evacuation procedures. 

http://www.education.vic.gov.au/school/principals/spag/safety/Pages/interviews.aspx
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 Visitors from the Protective Services, Victoria Police and Worksafe, and Environmental Health 
Officers will be required to show identification upon arrival. A Principal Class Officer or designated 
staff member will make themselves available for Child Protection and Police interviews with 
students.  

 Parents and guardians are encouraged to assist as classroom helpers and with other aspects of 
school programming. Parent helpers’ days and times will be pre-arranged with the relevant 
classroom teacher or staff member and parent helpers will sign in at the office upon arrival. 

 Volunteer helpers will only work with children where parent consent has been obtained and clear 
guidelines have been established.  

 Visits from advertising or marketing groups, and talent scouts, will not generally be permitted. 

 Principal or Assistant Principal approval must be given for all visiting speakers and incursions. The 
level of disruption to the functioning of the school in relation to the potential benefits to students 
will be considered. 

 The school will ensure the content of presentations and incursions is age appropriate and 
educationally relevant, contributing to the development of students’ knowledge and 
understanding. 

 Consistent with DET policy, the school will ensure that any programs and content delivered by 
visitors complies with the requirement that education in Victorian government schools is secular; 
and that programs delivered by visitors support and promote the principles and practice of 
Australian democracy. This includes a commitment to the elected government, the rule of law, 
equal rights for all before the law, freedom of religion, speech and association, and the values of 
openness and tolerance.  

 Steps will be taken to restrict public access to the school grounds and buildings during the school 
day, and to require visitors to enter the school building through the main entrance. At the Junior 
Campus, the door at the end of the Room 9/10 corridor will be locked and the toilet breezeway 
roller doors will be rolled down (but not locked) during class time.  

 In the event that unwelcome and unauthorized visitors enter the school grounds or their arrival is 
anticipated, police assistance will be sought and lockdown procedures implemented if student 
safety is considered to be at risk.  

 Parents visiting the school are not to intervene with regards to behavior management but are 
requested to report any issues to a staff member. The exception is if a parent visitor needs to 
intervene due to an imminent threat to a student’s safety, however this must be reported 
immediately to a staff member.  

 Arrangements for parents wishing to visit the school to observe in the classroom or yard would 
only be made under special circumstances approved by the principal. This would be by mutual 
agreement that the visit has a clear purpose and that guidelines will be adhered to.  

 Arrangements for visitors in the school will be consistent with the school’s Working with Children 
Guidelines. 

 

Evaluation:  
 

This policy will be reviewed by the Policy and Development sub-committee of School Council as part of the 
school’s three year review cycle.  

Resource: 

DET Visitors in Schools policy and advice (www.education.vic.gov.au) 

 
                      This policy was last ratified by School Council in August 2018.  

                     
 

http://www.education.vic.gov.au/

